
 

 

Registering a Team 
Registering teams into Oztag competitions is a straightforward process.  If your team is new to the 

sport you can create a new team as part of the registration process OR if your team is returning for a 

new competition, you can re-register your team. keeping the same team’s name and contact details 

(which can be updated) and allows a history of your team members to be maintained.  Each 

competition keeps a separate ‘squad’ attached to your team.  Re-registering your team also gives you 

an opportunity, at the end of the registration process, to send an automatic invite to past players to 

join the team (you chose who it gets sent to).  Teams can be re-registered even if you were not the 

person who originally registered the team, all you require is the team passcode which can be 

obtained from the previous Team Delegate or your Competition Administrator.  We recommended 

that returning teams always use the re-register option. 

 

To register a team for a new competition, go to the link your Association has provided and log into 

the Assemble Portal. Please note the link for each Association is different, so if you are playing in 

multiple Associations make sure you log into the correct one. 

 

 

Select the correct member 

Ensure you have the correct person 

selected that you want to register the 

team.  If you are a parent, register the team 

under your profile and then switch to your 

child’s profile to register them into the 

team. 

 

 

Select I am a: Team Delegate  (if you are 

taken directly to the event list you can skip 

this step) 

 

Select I would like to: Register a team or 

organisation 

 

Select Register 

on the Event you want to register the team 

in. 

 



 

 

 

In the Register a Team area, select the 

Division you wish to register your team in 

 

Select a Team 

This list will show any team that you have 

registered previously. 

1. If you cannot see your team, or you 

are not the previous team dele-

gate, you can search for a team 

2. If your team is returning clicking 

the Register button.  If you are not 

the previous team delegate you 

will be prompted for a passcode, 

which the previous delegate can 

retrieve from their Registration 

Portal or a club admin can provide 

it to you. 

 
3. If the team is already registered in 

the event it will indicate so. 

4. If this is a new Team, click Create a 

New Team. 

 

Note that if your team plays at different 

clubs each team should be a separate team 

at each club.  Do not re-register a team 

that you created at Club A into an event at 

Club B. 

 



 

 

 

Complete all required fields 

The contact details should be those of the 

Team Delegate.   

 

If the team isa returning one, you will not 

be able to change the Contact Details.  If 

the details need to be updated,  please 

advise your club admin. 

 

Accept any Terms and Conditions. 

 

Click Next 

 

 

If prompted to answer any Additional 

Questions, please provide a response. 

 

Please take care to read these questions, 

and answer accurately. 

 

 

You will then be asked if you also want to 

register as a player into the team at this 

point.  Select the appropriate response. 

 

If you select Yes, you will taken into a 

player registration process. 

 

If you select No, you will proceed to the 

Registration Summary screen 



 

 

 

Click Register at the bottom of the screen 

to complete the team registration 

 

Note:  The system will not permit duplicate 

Team Names in the same event.  If, after 

pressing Register, you receive an error 

when registering your team stating 

duplicate team names not allowed, please 

go back and change the name.  Even 

though the system says ‘Success’ the 

registration will not have processed. 

 

Afte registering you will see this screen, 

you have a number of options: 

1. Copy will copy the Team Registra-

tion Link to your clipboard (it will 

also be emailed to you in your reg-

istration receipt).  This is the link 

that Team Delegates provide to 

players to join the team. 

2. Invite – If your team is a returning 

team, selecting Invite will give you 

the option to send an email invita-

tion requesting players to join the 

team.  From a list of previous play-

ers you can select who to invite 

3. Register -  This option enables you 

to then register yourself, or a child 

member, into the team 

 

 


